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FOREWORD

Emilio Aguinaldo College Student Manual 2019 contains norms and standards
that shall be observed by all students who are enrolled in the different EAC
programs offered. Admission to this College carries the tacit agreement to abide
by the rules and regulations on Conduct and Discipline to uphold order and

propriety.

The President of the Emilio Aguinaldo College has academic and non-academic
authorities which any student of the College is subjected to follow. He/she shall
believe in and conform to the policies, rules, and regulations set by this College,
and help in the implementation of its philosophy, mission, vision, and objectives.

This Student Manual is a potent body of rules and regulations, which goes
through constant revision to suit the needs of an ever-changing education
landscape and paradigm. Memorandum orders of Commission on Higher
Education and/or Republic Acts on Gender and Development (GAD), Mental
Health, Data Privacy, Anti-Bullying and Random Drug Testing have been
included in this edition. Likewise, different student services have been added in
addition to auxiliary services that were already part of the previous student
manual edition.

This 2019 Edition supersedes all previously issued editions, and those provisions
cited in the said editions are deemed ineffectual.

THE ADMINISTRATION
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EAC PHILOSOPHY, VISION, MISSION & OBJECTIVES

PHILOSOPHY

Emilio Aguinaldo College is a private, non-sectarian, co-educational institution of
learning that fosters equal and fair opportunities of education, the total
development of a person, and one’s national identity while conscious of his/her
role in the global community.

VISION

Emilio Aguinaldo College envisions itself as an internationally recognized private
non- sectarian academic institution rooted in the Filipino nationalist tradition that
consistently pursues the advancement and welfare of humanity.

MISSION

Emilio Aguinaldo College provides a learner-centered, inquiry-based, and socially
relevant academic community.

CORE VALUES

VIRTUE e EXCELLENCE e SERVICE

QUALITY POLICY

We, the employees of Emilio Aguinaldo College are committed to:
Comply to all statutory and regulatory standards;

Provide consistent quality service to our students, parents, and other
stakeholders; Develop a responsible person through relevant and quality
education, able to lead and enhance one’s life, and contribute to the
development of the country and humanity; and Improve continuously our QMS
by communicating the needs of customer to the entire organization,
standardizing the processes, enhancing employee’s competence, periodic
review of the system, and addressing the needs for continual improvement.

QUALITY OBJECTIVES

The objectives of Emilio Aguinaldo College are to:
o offer opportunities for quality and relevant education to all;
e cultivate the intellectual, spiritual, moral, social, and physical aspects of a
person;
* instill appreciation and pride for one’s national identity; and
* produce graduates of global quality equipped with competencies in their
field of expertise.

-
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CHAIRMAN’S MESSAGE

WELCOME!

Thank you for choosing Emilio Aguinaldo
College. The members of the Board of Directors join me
in appreciation of your choice to be part of our journey to
help the youth of our country earn an education that will
uplift them as individuals and contribute to our society as
a whole.

Emilio Aguinaldo College is committed to enable
and to empower our dear students to live the values of
“VIRTUE, EXCELLENCE, and SERVICE.” In return, the
students are expected to abide by the rules and policies
of this institution. Only in this way can our Mission and
Vision be fulfilled.

Together, we move and work hard in the spirit of genuine cooperation
and mutual respect. With God's guidance and inspiration, we shall persevere
and succeed.

The doors of Emilio Aguinaldo College are open!

(2

DANILO L. DOLOR

Chairman of the Board



PRESIDENT’S MESSAGE

Dear Students,

The faculty, staff and administrators of Emilio
Aguinaldo College welcome you to our community of
learners. We will guide and support you in your personal
transformation to full adulthood.

This Student Manual was prepared as your
reference to the rules and values the Emilio Aguinaldo
College community of learners live by. Please take time to
read it carefully. It is not meant to be understood and
internalized in one reading. Like any reference text, sections
of it should be re-read as you have to navigate the
educational maze.

Cross reference advice from friends, upper classmen or other informants
with the provisions contained in this manual. | request that you inform the Office of
Student Affairs of any differences between the actual procedures and processes
contained in this manual. In this way, we can keep the manual up to date for
everyone.

Finally, do not hesitate to request clarification of provisions in this manual

which you find confusing. The faculty, staff and administrators are dedicated to serve
the students and help you all achieve your educational goals.

Sincerely,

JOSE PAU .[ZAMPOS, Ed.D.
President

vi
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ARTICLE 1

PHILOSOPHY

Emilio Aguinaldo College is a private, non-sectarian, co-educational institution of learning
that fosters equal and fair opportunities of education, the total development of a person,
and one’s national identity while conscious of his/her role in the global community.

VISION

Emilio Aguinaldo College envisions itself as an internationally recognized private non-
sectarian academic institution rooted in the Filipino nationalist tradition that consistently
pursues the advancement and welfare of humanity.

MISSION

Emilio Aguinaldo College provides a learner-centered, inquiry-based, and socially relevant
academic community.

CORE VALUES

VIRTUE e EXCELLENCE e SERVICE

QUALITY POLICY

We, the employees of Emilio Aguinaldo College are committed to:
Comply to all statutory and regulatory standards;

Provide consistent quality service to our students, parents, and other stakeholders;
Develop a responsible person through relevant and quality education, able to lead and
enhance one’s life, and contribute to the development of the country and humanity; and
Improve continuously our QMS by communicating the needs of customer to the entire

organization, standardizing the processes, enhancing employee’s competence,
periodic review of the system, and addressing the needs for continual improvement.

QUALITY OBJECTIVES

The objectives of Emilio Aguinaldo College are to:

offer opportunities for quality and relevant education to all;

cultivate the intellectual, spiritual, moral, social, and physical aspects of a person;
instill appreciation and pride for one’s national identity; and

produce graduates of global quality equipped with competencies in their field of
expertise



THE EAC LOGO & ITS SYMBOLISM

The THREE STARS are for Virtue, Excellence and Service, the three core values
on which the Institution stands for.

The TORCH lights the path that the youth will tread in his/her pursuit of
knowledge as he/she enters the portals of EAC.

The BOOK opens opportunities for unlimited world of learning, thus preparing the
youth to find his/her meaningful role in society.

The BAMBOO PODIUM symbolizes the Institution’s ability to adapt and cope with
an ever-changing world while being rooted to its own national and cultural
heritage.

The GLOBE symbolizes the Institution’s characteristic of being globally oriented,
producing graduates who are of world standard.

The COLOR RED stands for the passion of EAC to excel, and the courage of its
every member to carry on the school’s vision-mission.

The RIBBON OF HONOR is a reminder to all, that every member of the EAC
Community should hold EAC in high esteem.



ARTICLE Il

GENERAL POLICIES ON ADMISSION AND RETENTION

Section 1. Classification of Student Applicants
Student applicants are classified as follows:

1.1 Freshman - is a graduate of the general academic secondary curriculum
(High school graduate).

1.2 Transferee — is an undergraduate student in the tertiary level curriculum
who desires to continue his/her studies in Emilio Aguinaldo College. A
transferee may also be a student who has completed a secondary
curriculum and has enrolled in a 2-3 year vocational technical course before
proceeding to college.

1.3 Degree Holder/Second Courser — is an applicant who has completed a
degree/course and seeks admission to the College for the purpose of
enrolling and completing another program.

1.4 Graduate Student — is an applicant who has completed a degree/program
and seeks admission to the Graduate School for the purpose of enrolling
and completing a graduate program.

1.5 Cross-Enrollee — is a student from other school/college/university who
enrolls in a specific subject that is requisite for completing the program.

1.6 Foreign Student — js a person admitted by a country other his/her own,
usually under special permits or visas, for the specific purpose of following
a particular program of study in a recognized/accredited institution of the
receiving country.

1.7 Returnee- is a former student of Emilio Aguinaldo College who has not
been enrolled for at least a semester and seeks for readmission in the
College.

Section 2. Admission Requirements and Procedures

2.1 Freshmen

2.1.1. The Admissions and Student Recruitment (ASR) Office receives the
applicant’'s admission requirements and issues him/her with the
admission and enrolment checklist of procedure.
2.1.1.1 Admission Requirements

2.1.1.1.1  Duly Accomplished Online Application Form;

21.1.1.2 High School Report Card or Form 138 (Original
copy);

21.1.1.3 Certificate of Good Moral Character (Original
copy);

21114 PSA/NSO Issued Birth Certificate (photocopy);

3



2.1.1.1.5 One (1) copy of 2x2 colored picture

Note: For incomplete documents, the ASRO staff advises the
student-applicant to accomplish an Undertaking indicating the due
date for submission.

2.1.2 The Cashier receives applicant's payment for Entrance Test and
Physical Examination. For applicant’'s coming from high schools
where the ASR conducts career talk, there is no entrance test fee.

2.1.3 The Guidance and Placement Office Psychometrician administers
the Entrance Test.

2.1.4 The School Physician of the Medical/Dental Office conducts initial
physical examination to assess the medical condition of students.

2.1.5 The ASR Office staff approves the admission of the student and
forwards his/her student portfolio containing all the documents to the
Registrar’s Office for enrolment.

2.2 Transferees, Degree Holders/Second Coursers, and Graduate Students
(New and Transferees)

2.2.1. The Admissions and Student Recruitment (ASR) Office staff receives
the applicant’s Admission Requirements and issues an Admission and
Enrollment Checklist of Procedure and a Referral Slip.

2.2.1.1. Admission Requirements:

2.2.1.1.1. Duly Accomplished Online Application Form;

2.2.1.1.2. Transcript of Records/Copy of Grades (Original copy and
Photocopy);

2.2.1.1.3. Certificate of Good Moral Character (Original copy);

2.2.1.1.4. Certificate of Transfer Credentials (or Honorable Dismissal)
From the last school attended;

2.2.1.1.5. PSA Issued Birth Certificate (photocopy);

2.2.1.1.6. Four (4) copies of 2x2 colored pictures; and

2.2.1.1.7. Marriage Certificate (for married female applicant).

Note: For incomplete documents, the ASRO staff advises the student
applicant to accomplish an Undertaking indicating the due date for
submission.

2.2.2. The School Dean/College Secretary/Program Head/Faculty Adviser
conducts an interview and evaluation of subjects taken in the school last
attended. Then he/she forwards his/her evaluation/recommendation to the
ASR Office.

2.2.3. The Cashier receives applicant’s payment for Entrance Test and

L ____________________________________________________________________________________________________________________________|]
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Physical Examination. For applicant’s coming from high schools where the
ASR conducts career talk, there is no entrance test fee.

2.2.4 The Guidance and Placement Office Psychometrician administers the
Entrance Test.

2.2.5 The School Physician of the Medical/Dental Office conducts initial
physical examination to assess the medical condition of students.

2.2.6 The ASR Office staff approves the admission of the student and
forwards his/her student portfolio containing all the documents to the
Registrar’s Office for enrolment.

Note: Degree holders/second coursers are exempted from taking entrance
test.

2.3 Cross Enrollees

2.3.1. The Admissions and Student Recruitment (ASR) Office staff receives
the applicant’s Admission Requirements and issues an Admission and
Enrollment Checklist of Procedure and a Referral Slip.

2.3.1.1. Admission Requirements:

2.3.1.1.1. Duly Accomplished Application Form;
2.3.1.1.2. Three (3) copies of Cross-Enroliment Permit; and
2.3.1.1.3. One (1) copy of 2x2 colored picture

2.3.2. The ASR Office staff approves the admission of the student and
forwards his/her student portfolio containing all the documents to the
Registrar’s Office for enrolment.

2.4 Foreign Students

2.41 After the student has accomplished the procedure for Acceptance for
Foreign Students from the International Students Office, the ASR
Office staff receives Admission Requirements and issues an
Admission and Enrollment Checklist of Procedure and a Referral Slip.

2.4.1.1 Admission Requirements that are not in Red Ribbon/Apostille:

24111 Duly Accomplished Online Application Form;

2.41.1.2 Acceptance Letter from Emilio Aguinaldo College
(Original);

24113 Alien Certificate of Registration (ACR)/Student
Visal/Tourist Visa;

2.4.1.1.4 Original and photocopy of Certificate of Quarantine
(only for applicants with Tourist Visa);

24115 Original and photocopy of Certificate of Transfer

T
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242

243

244

24116

24117

241.1.8

Credential/ Honorable Dismissal (only for foreign
students who are transferees from other
colleges/universities in the Philippines);

Two (2) photocopies of Passport pages where name,
photo, date of birth and place of birth appear;

One (1) original copy of Personal History Statement
(Form is available at the ASR Office or can be
downloaded from the DFA website); and

One (1) copy of 2x2 colored picture

2.4.1.2 Admission Requirements that are Original Documents in Red
Ribbon/Apostille:

24.1.21
24122

24123
24124
24125

24126

Birth Certificate with English translation;

Transcript of Records with English translation (only for
foreign students who have not been enrolled in any
college/university in the Philippines);

Marriage Contract (for married female applicants);
Certificate of Good Moral Character from last school
attended;

Notarized Affidavit of Support and Proof of Adequate
Financial Support; and

Police Clearance issued from the country of origin.

Note: For incomplete documents, the ASRO staff advises
the student applicant to accomplish an Undertaking
indicating the due date for submission.

The School Dean/College Secretary/Program Head/Faculty conducts

an interview, evaluates student applicant’s credentials, and forwards

his/her evaluation/recommendation to the ASR Office.

The Cashier receives applicant's payment for Psychometric

Examination, English Proficiency/Placement Test, and assessment of

Foreign Fee, and Physical Examination.

The Guidance and Placement Office Psychometrician administers the

Psychometric Examination.

2.4.4.1 For applicant with no psychological problem in the result of the
Psychometric Examination, the Guidance and Placement
Office issues a certificate of eligibility for admission and
advises the student applicant to go back to the ASR.

2442 For applicant who has findings in the result of the
Psychometric Examination, the Guidance and Placement
Office conducts counseling activity for possible intervention.
The Office issues a certificate of eligibility for admission after
the counseling intervention and advises the student applicant
to go back to the ASR.



245

The Aguinaldo International Language Institute (AlLI) staff conducts

the English Proficiency/Placement Test.

2.4.5.1 For applicant who passes the English Proficiency/Placement
Test, the School Physician of the Medical/Dental Office
conducts initial physical examination to assess the medical
condition of the student.

2.4.5.2 For applicant who fails in the English Proficiency/Placement
Test, the AlLI advises him/her to enroll in a supplemental
course in English and the School Physician of the
Medical/Dental Office conducts initial physical examination to
assess the medical condition of the student.

2.5 Returnees

2.51

252

253

254

255

The Admissions and Student Recruitment (ASR) Office staff issues
an Admission and Enroliment Checklist of Procedure and a Referral
Slip.

The School Dean/College Secretary/ Program Head/Faculty Adviser
conducts an interview, evaluates the courses/subjects taken in the
previous semester/s, readmits, and reclassifies student’s year level.
The Cashier receives student’s payment for Physical Examination
and issues Accounting Clearance for Re-enrollment Form for
accountability checking.

The School Physician of the Medical/Dental Office conducts initial
physical examination to assess the medical condition of the student.

Note: For student who will be enrolling internship, OJT, or practicum
complete physical examination is required.

The Registrar's Staff activates the student’s profile and advises
him/her to go back to the Office of the Dean of the College for
advising, assessment, and enrollment.



2.6 Students with Special Admission Concerns (Based on MORPHE)

As stated in Article XVIII Section 83 of the Manual of Regulations for
Private Higher Education (MORPHE, 2008):

“In recognition of the Constitutional guarantee of institutional academic
freedom, admission to any higher education institution is open to all students not
otherwise disqualified by law or by the policies and rules of the Commission or the
higher education institution.

Except in cases of academic delinquency; violation of rules and
regulations of the institution; failure to settle due tuition and other school fees, and
other obligations; sickness or disease that would prevent the student to handle the
normal pressures of school work or his continued presence thereat would be
deleterious to other members of the academic community; and, the closure of a
program by the institution, or the closure of the institution itself, a student who
qualifies for enrollment shall qualify to stay for the entire period for which he is
expected to complete his program of study in the institution, without prejudice to
his right to transfer to institutions within the prescribed period.”

Section 3. Retention Policy

3.1 A freshman student who acquired below average scores in the College Entrance
Test will automatically be placed under the Probationary status for one (1) year.
The respective School Deans and Program Heads will closely monitor the
academic standing of the student, and parents shall be informed of the imposed
recommendation.

3.2 A student given a mark of “UW” (Unofficial Withdrawal) and/or given a grade of
“5.0” in the final grade report in three subjects during the semester is placed on a
probationary status and is required to bring his/her parents to the respective School
Deans to secure a waiver before enrolling for the next semester. The Dean and/or
Program Head may recommend the student under the probationary status for
academic remediation.

3.3 However, if the student has incurred repeated “UW” and/or grades of “5.0” in the
succeeding semester, he/she shall be placed under the Retention Policy Program.
The Dean and/or Program Head shall closely monitor the academic standing of the
student, and parents shall be informed of the imposed recommendation.

3.4 Student under the Retention Policy Program shall be placed under the Counseling
Program of the Guidance and Placement Office. He/she signs a commitment form
with his/her parent’s consent.

3.5 Repeated “UW” and/or repeated grade of “5.0” in the succeeding semester while
the student is under the Retention Policy Program, re-admission shall be upon the
recommendation of the respective School Dean.



ARTICLE Il

GENERAL DIRECTIVES

All students of Emilio Aguinaldo College must know and understand the contents of this
Manual. Ignorance of the provisions herein does not excuse any student from the
corresponding disciplinary measures/actions by the school authorities.

All students shall obey and show courtesy to school officials, faculty members, non-
academic staff, security guards, housekeeping personnel, fellow students and even
visitors.

Section 1. Student Identification Cards

Students are issued official identification card (ID) with their corresponding computer
registered student numbers. The ID should always be available with them if requested by
the authorities. It may be confiscated in cases of violation of the rules of conduct and
discipline stated in the Student Manual.

A student enrolled in the College must wear his/her duly validated ID at all times inside the
campus. Any student who fails to wear his/her ID shall not be allowed entry in any building
of the College, unless issued with an approved temporary gate slip from the Office of
Student Affairs.

Lost ID card should be immediately reported to the Office of Student Affairs, which
authorizes the student concerned to have a new ID. On the other hand, a student who is
graduating or withdrawing from the College must surrender his/her ID card to the
Registrar’s Office as a requirement for graduation clearance or transfer credential.

A student who has transferred residence shall inform the Registrar’s Office in writing about
this matter at the earliest possible time. A student is liable for incorrect information in his/her
ID, registration form, and other school documents.

1.1 Procedures to Secure |.D. Replacement (new provision)

A second copy of the I.D. card may be issued if a student has lost the original ID
card. The following steps should be followed

1.1.1  Student reports to the Office of Student Affairs the loss of the I.D. card;

1.1.2 The Office of Student Affairs checks the record of the student to verify
whether his/her ID has been confiscated due to an offense or not;

1.1.3  If not confiscated, the student is advised to proceed to the ID section to fill-
out ID processing and affidavit of loss forms;

1.1.4  Student pays to the Cashier for the ID replacement after his/her affidavit of
loss has been notarized;

1.1.5 The student presents to the ID section receipt of payment and notarized

affidavit of loss for ID replacement processing.
A
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Section 2. School Uniform

Students shall wear the proper uniform prescribed by their respective schools. However,
they may wear their laboratory uniforms, college/wash-day shirt, PE uniforms, NSTP
uniforms appropriately.

Section 3. Use of Official College & Sports Logos

The College and its members shall have the responsibility to ensure that the EAC official
logos are accurately and properly used. Faculty members, staff, and students may use or
authorize the use of the official logos to identify any activity, individual, entity, or publication
only after the endorsements of respective School Deans and Marketing& Communications
Office with the approval of the Dean of the Office of Student Affairs.

Section 4. Student’s Academic Integrity

It is decreed to all members of the academic community to fully observe honesty in all their
academic endeavors. Breach of copyright, plagiarism and/or cheating must always be
averted.

Section. 5 Student Behavior

5.1 Any student may circulate or post on the bulletin board any notices or student
activities of the College only after the approval of the Office of Student Affairs. All students
are encouraged to read notices/announcements posted on the Student Affairs or School
Bulletin Boards.

5.2 For security purposes, all students should be out of EAC buildings by 10:00 o’clock
in the evening unless permitted by the Office of Student Affairs and Engineering and
Maintenance Office (in case of use of venue and/or facilities). Students residing at the EAC
dormitories are only allowed to stay in their residence area.

5.3 Students who invite guests from the outside are requested to submit a visitor/s’ list

to the Office of Student Affairs, indicating the purpose of their visit, and the expected time
of their arrival. Guests should be accorded the proper courtesy at all times.

10



5.4 The College encourages students to promote the value of protection and
preservation of the environment.

5.5 All students are encouraged to fully consider maturity in their spiritual, behavioral,
academic, and psychological formations.

5.6 The College encourages healthy interaction among students. However, Public
Display of Affection (PDA), which constitutes obscene and immoral conduct inside and
outside the school premises is not tolerated.

5.7 The academic community regards a student admitted to the College as matured
and responsible individual. As such, the obligation to keep parents/guardians informed of
his/her academic standing lies in the student. Notices, thereof, that may be sent by the
College to parents/guardians are merely by way of courtesy and are subject to the data
privacy policy of the College. Student’s failure to keep parents/guardians informed of
his/her college standing shall not be imputed to the school authorities.

5.8 For sanitation purposes, students are not allowed to bring food inside the
classroom.

Section 6. “No Smoking” Policy

Emilio Aguinaldo College adheres to NO SMOKING POLICY as provided by Executive
Order No. 26 - Providing for the Establishment of Smoke-Free Environments in Public &
Enclosed Places. Smoking is strictly prohibited in the College within the 100 meter-radius
from the school premises.

Section 7. Suspension of Classes

The College abides with the Commission on Higher Education (CHED) orders on
suspension of classes. Students are advised to wait for the official announcements from
CHED in cases of strikes, typhoons or any calamities. In case of:

7.1 Typhoon signal no. 1 — Undergraduate classes shall continue and all personnel
shall dispose their regular schedule of work/classes.

7.2 Typhoon signal no.2 — CHED gives the College discretion on suspension of
classes. Classes shall continue; however, no graded recitation or quizzes/tests
shall be conducted. Students who are absent shall be excused.

7.3 Typhoon signals no.3, 4 — The College shall be closed. Classes and all activities
shall be suspended.

7.4 Yellow warning (7.5-15mm rain) - Heavy rainfall that is observed in one (1) hour
and expected to continue in the next two (2) hours). Flooding is possible. (new
provision)

7.5 Orange Warning (15-30 mm rain) - Intense rainfall that is observed in one (1)
hour and is expected to continue in the next two (2) hours. Flooding is
threatening.

7.6 Red Warning (more than 30 mm rain) - Torrential rainfall that is observed in one
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(1) hour and is expected to continue for the next two (2) hours. Serious flooding
expected in low-lying areas.

7.7 The College follows the announcement of the national government and/or of the
local government unit when it comes to suspension/cancellation of classes.

Section 8. Orientation Program

The College, through the Office of Student Affairs, assures the students of proper and
effective orientation program to help them acquaint themselves with the College policies
and the respective schools/departments/offices and their deans/heads. The schedule of
orientation shall be disseminated to the schools/departments through a memorandum,
which includes the date and venue of the orientation, and the respective speakers and their
topics stating the time frame of their presentation. All new students are required to attend
the orientation program.

Procedure Details:

8.1. The Dean of OSA gives notice to the new students on the orientation
program during enrolment upon the issuance of their Student Manual.

8.2. The Dean of OSA issues a memorandum on the schedule of orientation to
the students through their respective schools/ departments two (2) weeks after
the start of classes. Students inform their parents on the schedule of
orientation.

8.3. The Dean of OSA gives notice to the respective speakers in the program
stating the time frame of their presentation.

8.4. OSA staff distributes the evaluation form to the students after the
orientation proper to solicit commits and suggestions.

Section 9. Persons with Disability

Emilio Aguinaldo College recognizes and acknowledges the rights of person with
disability and provides his/her needs if feasible. However, due to the limited pertinent
facilities and human resources of the College, not all PWDs who would like to enroll in
EAC could be accommodated. Blind, deaf, mute persons, and the like who seek
enrolment in the College are advised to consider other schools/universities who can
provide them with the environment conducive to their personal and academic
developments.
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ARTICLE IV

COMMUNICATION
Section 1.

All communications addressed to any administrative offices must follow, in writing, the
prescribed letter form signed by concerned channels. Verbal arrangements/agreements
are considered invalid.

Section 2.

Letters received through mail and addressed to the students may be obtained from the
Office of Student Affairs. A “Mail Call’ posting is on the Bulletin Board of the Office of
Student Affairs. Any letter unclaimed after (8) weeks upon the date received is either
returned to the sender or in the absence of a return address, is invalidated.

All correspondence and messages may be transacted in the following places:

2.1 Postal Services
Letters addressed to the EAC are given to the Office of Student Affairs.
Students may consult the listing of letters received at the Office of Student
Affairs.

2.2 Telecommunication
Telephone booths are located at the ground level of EAC buildings 1, 6, & 7 for
emergency purposes. Telephones set at all guards’ posts may be used for
emergency purposes only.

2.3 Information
This service offers useful information at the right place for the right purpose in
various offices and places in the College. This service is carried out through the
Office of Student Affairs.

2.4 Electronic Mail/Website

Communication and information concerning students may be sent through the
official email address of the College or may be posted on its official and website.
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Section 3. Privacy Policy

3.1 Information regarding students enrolled in the College may be obtained from the
Registrar’s Office under special cases.

3.2 The said information is subject to the Data Privacy Policy of the College as it is
committed to respect the right to privacy of all personal and/or sensitive information of its
students. EAC collects and uses personal and/or sensitive information for lawful purposes
to provide students with the best possible educational services necessary in the
achievement of its Vision, Mission, Quality Policy, and Quality Objectives.

3.3 EAC may collect students’ personal and/or sensitive information for any or all of
the following purposes:

-Admission and Enrollment

-Student Recruitment Activities (such as career orientations/talks, campus
tours)

-School Activities (which may include but is not limited to academic projects,
academic tour, community outreach, pictures and audio/video recordings and
participation in competitions and programs)

-Financial Information (may include the name of the applicant, address,
contact number and any other payment information)

-Physical Examination

-Parents/Guardians/Authorized Representative

3.4 The College does not share students’ personal and/or sensitive information to any
third party unless required or for legitimate purposes (e.g., 1. sharing of your personal
and/or sensitive information in research and survey studies; 2. for work immersion and
possible employment at The Pearl Manila Hotel, Manila Med and to the College’s partners,
subsidiaries and affiliates; 3. live streaming of EAC events; 4. advertising to promote EAC;
5. posting/publishing communications, photos and videos, social media, mass media,
bulletin boards, brochures, newspapers, SMS text messaging, to public places; 6. Other
persons or entities EAC has engaged with to pursue the legitimate interests as educational
institution, etc.) or permitted by law or a valid legal purpose.

3.5 The privacy policy of the College is under the supervision of the Data Privacy
Officer of the College.
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ARTICLE V

FINANCIAL AID AND SCHOLARSHIPS
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Section 1. MERIT SCHOLARSHIP

1.1 EAC Merit Scholarship provides financial assistance and rewards to intellectually
gifted students.

1.2 The grant is limited only to incoming freshmen students who are Filipino citizens.
This may only be availed of at the start of the first semester of every academic
year
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1.3 Grade 12 graduates who average 98%-100% (with highest honor) and 95%-97%
(with high honor) and seek enrollment in the College shall be granted 100%
exemption from tuition and miscellaneous fees and are exempted from taking the
scholarship qualifying exam. However, those whose average range from 90%-
94% can have 100% exemption in both the tuition and miscellaneous fees only
after taking the scholarship qualifying exam and have obtained at least 500 to 800
score in the exam. Maintaining General Weighted Average (GWA) shall be 1.50
with no grade lower than 2.0 in any subject.

1.4 Seventy five percent (75%) discount on both tuition and miscellaneous fees shall
be provided to those who graduated from senior high school (SHS) with an
average grade of 88%-89% and with no grade lower than 80% in any subject
provided, as well, that the student-applicant attains at least 485-499 score in the
qualifying exam. Maintaining GWA shall be 1.50 with no grade lower than 2.25 in
any subject.

1.5 Fifty percent (50%) discount on both tuition and miscellaneous fees shall be given
to the SHS graduates whose average is 86%-87% with no grade lower than 80%
in any subject and shall have acquired at least 475 to 784 score in the qualifying
exam. Maintaining GWA shall be 1.75 with no grade lower than 2.25 in any
subject.

1.6 Twenty five percent (25%) reduction on both tuition and miscellaneous fees shall
be awarded to the student-applicant who garner 84%-85% average grade with no
grade below 80% in any subject and shall have attained 450 to 474 score in the
qualifying exam. Maintaining GWA is 1.75 with no grade lower than 2.25 in any
subject.

1.7 Unofficially Withdrawn (U.W.) and/or Officially Withdrawn remarks shall
automatically disqualify the student-grantee from the scholarship grant.

1.8 Incomplete (INC) remarks that are not completed until the fourth week from the
start of classes of the semester under consideration shall disqualify the student-
grantee from the scholarship grant.

1.9 Student- grantee should enroll at least with the normal load prescribed in the
curriculum or not less than 18 academic units during the semester under
consideration. This does not apply to summer classes wherein limited
units/subjects are offered.

1.10 Student-grantee shall take and complete all non-academic requirements such
as all Physical Education subjects and Civic Welfare Training Service 1 &
2(CWTS 1 & 2) or Reserve Officer Training Corps 1 & 2 (ROTC 1 & 2) during the
first two years of the course as required by the curriculum.

1.11  Student-grantee is allowed to avail of one (1) type of scholarship only within
his/her stay in the College.

1.12  Student-grantee shall abide by the policies, rules and regulations stipulated in
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the EAC Student Manual or promulgated by duly constituted authorities of the
College.

1.13  This scholarship grant is personal and non-transferable.

1.14  Student-grantee shall be disqualified from the scholarship program if he/she
violates any of the terms and conditions thereof.

Section 2. ACADEMIC SCHOLARSHIP

2.1 EAC Academic Scholarship offers reduction in tuition and miscellaneous fees
for students who are enrolled in the College an